НАЗВАНИЕ ФОНДА

ОРГАНИЗАЦИЯ ФОНДА

Addenda
	
	Appendix No. 1
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure


	LIST
of Documents Enclosed in the Secondary Package
_______________________________________________________________________________
(full corporate name) 


	No.
	Document title
	Number of documents
	Number of pages

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


___________________             __________                 _____________

 (person's authority to sign the document)                         (signature)                                              (last name and initials)

Date:   




    L.S.

	
	Appendix No. 2
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure


	(The letter shall be printed on the Applicant's letterhead)


	To the Registrar of Venture Partners 
Russian Venture Company Seed Fund LLC




Letter of Application

for Registration (re-registration) of Venture Partner of
Russian Venture Company Seed Fund LLC
Hereby we, ___________________________________________________________________

____________________________________________________________________________________

(full corporate name of the Applicant)

represented by ________________________________________________________________________

 (full name of the person acting on behalf of the Applicant)

acting by _____________________________________________________________________________,
(description and requisites of the document by which the Applicant's representative is authorized to act)
We hereby request registration / re-registration as:

 FORMCHECKBOX 
 A Venture Partner of Russian Venture Company Seed Fund LLC
 FORMCHECKBOX 
 A Seed Fund Venture Partner with an Originator (the Information Card of the Applicant Originator, Appendix No. 5, to be enclosed)
1. We have read, understood and agree to comply with the requirements to the contents of documents for the registration (re-registration) and the Regulations for the System of Venture Partners of Russian Venture Company Seed Fund and Their Registration Procedure, which are published at www.rusventure.ru.
2. We guarantee that the submitted information is true and acknowledge Russian Venture Company Seed Fund LLC right to request information to back-up data presented by us in the Application from us, competent authorities, as well as from legal entities and natural persons named in our Application.
3. We have no objections against the rule that the lack of any documents required for the registration as a Venture Partner can serve as a justified reason for refusal of the registration.
4. We herewith also confirm that we are not affiliated with any Russian Venture Company Seed Fund LLC employees or RVC employees or clerks of the Ministry of Economic Development of the Russian Federation.
5. By this Application, we vest Russian Venture Company Seed Fund LLC with a right of access to the information contained in the forwarded package of documents required for the registration, as well as a right to give and use said information within the framework of Russian Venture Company Seed Fund LLC internal procedures.  We have no claims associated with Russian Venture Company Seed Fund LLC exercising said rights.
6. We acknowledge our acceptance of the conditions and service fee for the registration and keeping of the Register of Venture Partners, as well as the Venture Partner re-registration conditions, which are published at www.rusventure.ru.
                   _______________             __________                 _____________

        (person's authority to sign the document)                              (signature)                                    (last name and initials)

Date:   






 L.S.
	
	Appendix No. 3
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure



Venture Partner Information Card

for participation in the procedure for registration of Venture Partner
of Russian Venture Company Seed Fund LLC
	1
	Full name of the organization
	

	2
	Short name
	

	3
	Form of ownership
	

	4
	INN (Taxpayer ID) 
	

	5
	KPP (Tax Registration Reason Code)
	

	6
	Domicile
	

	7
	Mail address
	

	8
	Address of the official web page
	

	9
	Telephone
	

	10
	Fax
	

	11
	E-mail address
	

	12
	Top executive (full name)
	

	13
	Chief Accountant (full name)
	

	14
	Venture Partner Originator

	

	15
	Venture professional(s) 
	

	16
	Contact persons 
	


Partner and Co-operation (optional field)
	Partners
	Description
	Cooperation format


	Business incubators
	
	

	Technology parks
	
	

	SEZ of the technology adoption type
	
	

	Consultants
	
	

	Experts
	
	

	Marketing agencies
	
	

	PR companies
	
	

	Other partners
	
	


         _______________                    __________                 _____________

  (person's authority to sign the document)                              (signature)                                    (last name and initials)

Date:   






 L.S.

Appendix No. 4
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
Venture Partner Memorandum

____________________________________________________

(Applicant name)

Contents of the Memorandum
1. SUMMARY
The Summary shall provide for an adequate representation of the Applicant and substantiate the consistency of potential cooperation between Russian Venture Company Seed Fund LLC and the Applicant with the goals and objectives of Russian Venture Company Seed Fund LLC.
No more than 3000 characters.
2. BACKGROUND INFORMATION

2.1. Owners and beneficiaries of the company
2.2. Sources of financing of the operating activities


3. CREDENTIALS OF THE APPLICANT AND/OR ITS MEMBERS
3.1. Team of the company / venture professionals (summary)
3.1.1. Experience and track record of the team (of professionals)
3.1.2. Conducted transactions / successful investment projects
3.1.3. Information about participation in boards of directors
3.2. The company partners
4. STRATEGY OF THE APPLICANT COMPANY
4.1. Area of business / market specialization
4.2. Investment specialization


4.3. Specialization in other classes of activities
4.4. Venture Partner strategy
5. ORGANIZATION OF WORK AS A VENTURE PARTNER 


5.1. Prospecting for innovative companies / channels of project proposals
5.2. Preliminary project analysis and due diligence procedures in use
5.3. Applied procedures and transaction structuring conditions
5.4. Post-money support / monitoring of the company

5.5. Organization of attraction of private investments (list of sources who provided facilities and would-be sources)
5.6. Organization of the exit
6. APPENDICES
6.1. Contract(s) / agreement(s) with the Venture Partner Professional(s), other contracts (agreements) (certified copies).
6.2. Letter(s) of Private Investor's(s') intent to invest in the Investment Projects.
6.3. Documents in support of the Applicant's financial capability of covering operating expenses (Financial model of the Applicant as a Fund Venture Partner).
6.4. Copies of constituent instruments of the Applicant, an extract from the Single State Register of Legal Entities.
6.5. Other appendices.
Appendix 5
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
Information Card of the Applicant Originator
for participation in the procedure for registration of a Venture Partner of
Russian Venture Company Seed Fund LLC
Details

	1
	Full name of the organization
	

	2
	Short name
	

	3
	Form of ownership
	

	4
	INN (Taxpayer ID) 
	

	5
	KPP (Tax Registration Reason Code)
	

	6
	Location
	

	7
	Mail address
	

	8
	Telephone
	

	9
	Fax
	

	10
	Address of the official web page
	

	11
	E-mail address
	

	12
	Top executive
	

	13
	Coordinator
	


Originator's Infrastructure and Resources
(Information about available infrastructure and resources of the Originator that facilitate innovative technology activities).
	
	Description 
	Characteristics
	Terms of the Venture Partner's access to the Originator's infrastructure and resources 

	1
	
	
	

	2
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


For the Originator:

         _______________                   __________                 _____________

  (person's authority to sign the document)                              (signature)                                    (last name and initials)

Date:   






 L.S.
Appendix 6

to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
Certificate
of Registration of the Venture Partner of

Russian Venture Company Seed Fund LLC
__              (date)                                                    


   No. _____________________

          ______________________________________

                (full name of the organization)

        ______________________________________

                       (organization location)

is a Venture Partner of Russian Venture Company Seed Fund LLC
The Certificate of Registration of Venture Partner of Russian Venture Company Seed Fund LLC expires 
on _____________, 200__.

Russian Venture Company Seed Fund LLC

Director
_________________           __________________________________

         (signature)                                         (full name)

L.S.

	
	Appendix No. 7
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure


	(The letter shall be printed on the Applicant's letterhead)


	To the Registrar of Venture Partners -
Russian Venture Company Seed Fund LLC




Letter of Application
for introduction of amendments/addenda to documents
comprising the Application for Registration of Venture Partner

of Russian Venture Company Seed Fund LLC
Hereby we,                 _______________________________________________________

________________________________________________________________________________

                                    (full corporate name of the Applicant)
represented by _____________________________________________________________________

 (full name of the person acting on behalf of the Applicant)

acting by _________________________________________________________________________,
                                            (description and requisites of the document by which
                                             the Applicant's representative is authorized to act)
We hereby request you to consider amendments/addenda to documents comprising the Application for registration / re-registration of a Venture Partner of Russian Venture Company Seed Fund LLC and to check them for compliance with the provisions of the Regulations for the System of Venture Partners of Russian Venture Company Seed Fund and Their Registration Procedure.
The following documents are attached to this Letter of Application:
	No.
	Document Title
	Number of sheets in the document    
	Number of copies 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


__________________________   L.S.                     _____________   /Full name/

/job title of the head                                                       /signature/

of the organization /

Appendix No. 8
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
INVESTMENT PROJECT SUMMARY
	Background Information

	Project / Innovative Company name
	

	Venture Partner 
	

	Form of incorporation of the Project
	

	Location
	

	Physical location
	

	Director General
	

	Contacts
	

	Creation date (scheduled date)
	

	Brief description of the business
	

	Brief description of the market
	

	Previous financing history 
	

	Principal items of financial statements of the company (before the commencement of the project) and notes thereto 
	

	Assessment of the company value
	

	Financial Measures of the Project

	Project's IRR (internal rate of return), %
	

	NPV (net present value) (RUB mln, for _ years)
	

	NPV discount rate and brief substantiation
	

	Project description

	Description of the product / service, merit of the innovation 
	

	The Project conformance to the list of development priorities of science, engineering and technology or to the List of Critical Technologies of the Russian Federation 
	

	Volume and composition of the required investments 
	

	Financial Project Plan (Profit and Loss Account)

Investments disbursement schedule 
	

	Offer to the investor

	Investment objects
	

	Ownership structure before investments
	

	Ownership Structure after investments 
	

	Investor base, interest and form of participation in the Project 
	

	Principal terms of the Transaction

(shares / stakes / debt)
	

	Investment tranches
	

	Tranche release conditions
	

	Project Risks 

	Description of risks, SWOT analysis
	

	Exit from the Project

	Investors exit strategy
	

	Target exit period 
	

	Target exit price 
	

	Fund's IRR 
	

	Exit multiplier (“x”) 
	

	Description of the Project Team 

	Brief overview of the experience and competence of the Key Project Participants 
	

	Programs for motivation of key participants in and employees of the Project 
	


Appendix No. 9
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
BUSINESS PLAN of AN Innovative Company
(standard structure)

1. Table of Contents

2. Project Summary
3. Description of the business – idea, product, service
4. Description of the technology, process engineering

5. Company development strategy
6. Market potential and target market positions of the company
7. Development plan, manufacturing plan
8. Marketing plan of the project, competitive advantages, sales channels, pricing plan
9. Financial project plan, investment performance indicators
10. Ownership structure, conditions for attracting investments, investment tranche release conditions
11. Project risks and risk management
12. HR plan, organizational chart, management bodies
13. Team

14. Warranties and representations

15. Appendices

Appendix No. 10
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
TERM SHEET
(standard structure)
This document template contains a standard structure of a term sheet that is commonly used in the venturing transaction structuring practice.  The document template determines key elements of the transaction which may reflect possible arrangements between the parties.
In this Term Sheet (hereinafter referred to as the "Term Sheet")
Party "1"

Party "2"

Party "n", together hereinafter referred to as the "Parties," have agreed upon basic conditions of investment in "[___________]" incorporated [date, authority] (hereinafter referred to as the "Company") by way of [purchase of securities / stakes in the authorized capital] of the Company upon the terms and conditions set forth below:
	1. Basic Conditions

	Continuing members of the company (Key Participants) 
	Member No. 1: [number of shares], [__]% of the total amount of the authorized capital.

Member No. 2: [number of shares],[__]% of the total amount of the authorized capital of the Company. 

	Form of investment (securities / stakes / loan)
	

	Investors (new members of the company)
	Investor No. 1: RUB [_________]
Investor No. n: RUB [_________]


	Total amount of investments
	

	Securities / shares / stakes in the authorized capital (number) 
	

	Price per share / stake in the authorized capital
	

	Pre-/post-money valuation of the company 
	Investments will be made in the Company whose pre-money value is RUB _____ [_____].
After investments, the equity stake of Investor No. 1 in the company will amount to _____%, and the post-money value will reach RUB _____ (_____).
After investments, the equity stake of Investor No. n in the company will amount to _____%, and the post-money value will reach RUB _____ (_____).
The pre- and post-money structure of the authorized capital of the Company is shown in Appendix No. 1 hereto. 

	Tranches
	Investments into the company shall be made by tranches:

- the first tranche  of RUB _____ (_____), or _____% of the stated volume of investments, shall be invested upon attainment of targets and milestones specified in Appendix [___], as well as in accordance with the drawdown schedule framed in Appendix [__]

- the second tranche of RUB _____ (_____,)or _____% of the stated volume of investments, shall be invested upon attainment of (targets and milestones) specified in Appendix [__], as well as in accordance with ___________ specified in Appendix [_]



	Purpose of investments
	

	2. Capital Structure Before and After Closing of the Transaction

	

	
	Before investment
	After investment

	
	Number of shares / stakes


	%
	Number of shares / stakes

	%

	Member 1

Member 2

Investor 1

Investor n
	
	
	
	


	3. Closing Conditions

	Conditions to closing

(investment conditions) 
	

	Commitment of Key Participants 
	

	Matters requiring investor approval
	

	Closing expectancy 
	

	Closing costs

Consultants / advisors
	

	Investors transaction cost recovery conditions 
	A clause containing the Company's commitment to reimburse the investors for their expenses incidental to carrying out the due diligence procedure and formulation of transaction documents.



	Competition prevention
	


	4. Events Occurring After the Closing Date 

	Targets and milestones

	Appendix [] contains intended targets upon attainment of which subsequent investment tranches will be released. 

	
	


	5. Rights, Preferences, Privileges and Restrictions 

	Pre-emption rights
	

	Dilution of shares / stakes
	

	Protection of minority rights 
	

	Tag-along / drag along provisions

	

	Payment of dividends

	

	Conversion price

	

	Non-dilution provisions


	

	Liquidation preferences

	

	Reorganization of the company


	

	Restrictions (protective provisions / lock-up)

	

	Rights to participate pro rata in future rounds


	

	Non-disclosure agreement


	

	Other terms and conditions

	


	6. Corporate Management Structure

	Rights to the company management
	

	Management bodies (Sole Executive Body / Board of Directors)


	

	Voting Rights


	

	Reporting and rights to information

	

	Right to inspection / control


	

	Option agreements and long-term benefit programs for key employees

	

	Key person insurance
	

	Other terms and conditions
	

	7. Other Terms and Conditions of the Term Sheet 

	Term Sheet validity period
	

	Exclusivity
	

	Governing law
	Russian Federation


Date of execution  [_________] [__], 200[_].

[Signatures]
Appendix No. 11
to the Regulations 
for the System of Venture Partners 
of Russian Venture Company Seed Fund 
and Their Registration Procedure
OPERATING AGREEMENT

 _____________________  ______
(standard structure)

Moscow, ______, 20__
PREAMBLE

1. Definitions and Interpretation
2. Restraint on Alienation of Stakes
3. Events of Default
4. Tag-Along Right
5. Drag-Along Right
6. Company Management
7. Business Financing
8. Strategic development plan
9. Members' Obligations
10. Covenant Not To Compete
11. Operation of the Agreement
12. Confidentiality and Representations
13. Warranties and Representations of the Business Owners
14. Force Majeure
15. Governing Law
16. Notices
17. Miscellaneous Provisions
� To be filled in case of registration as a Venture Partner with an Originator. 


� Agreements, contracts for cooperation, specific projects, interaction conditions.





4

